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Book I: Taking Stock of Your Financial Situation

Chapter 1: Your Financial Snapshot

Figuring_ Out What You're Worth

Determining_your income

Tracking_your savings

Factoring_in other assets

Figuring_ Out What You Spend

Keeping_a spending_diary

Using_other tools to track your spending

Evaluating where your money goes

Identifying_Your Money Personality

Saving_ for a rainy day

Spending_like there’s no tomorrow

Spending_on a whim

Taking_your time on a purchase

Chapter 2: Setting_Financial Goals

What Are Your Goals: Then and Now

Determining_Your Goals: A Five-Year Plan

Setting_Priorities

Managing_your money to accomplish your goals

Managing_your time

Forming_Strategies for Success

Be flexible but focused

Learn to live on less

Write This Down!

Chapter 3: Distinguishing_Needs from Wants




What | Really Need Is . . .

Housing
Food

Transportation

Clothing
Adding_it up
What | Really Want Is . . .

Understanding_discretionary spending

Recognizing_the influence of advertising_(if you sell it, we will come),

Making_Good Choices

Distinguish between needs and wants

Identify the opportunity costs and benefits

Choose what’s best for you

Evaluate your choices

Chapter 4: Saving_Smartly

The Benefits of Saving

Tips for Saving_Money

Set up a separate savings account

Learn to live on less

Avoid credit cards

Reduce your taxes

Save all found money

After you pay a debt, save the same amount

Do your research

Use a piggy bank

Set up a buddy system




Chapter 5: Spending_Wisely.

Finding_Alternatives to Spending

Spend,_rent, or borrow?

Spend or barter?

Making_Over Your Lifestyle

Use coupons rather than pay full price

Keep up with the Joneses, but get better deals

Remember that you don’t have to spend a lot to have fun

Spend less and enjoy life more

Living_ on Less

Hanging_On to Your Found Money

Earning_Additional Income

Book Il: Money Management Basics

Chapter 1: Getting Credit (Where Credit Is Due),

The Pros and Cons of Credit

Establishing_Credit for the First Time

Deciding_on an Acceptable Level of Credit

Avoiding_the Credit Card Trap with the Two-Card System

Finding_a good card

Using_the two-card system

Understanding_the Cost of Credit

Recognize signs of trouble

Cut credit costs

Chapter 2: Getting_Into Debt

Understanding_Debts and Expenses



Credit

Debt

Expenses

Assessing_Your Situation

Figuring_out how much you owe

How did you get into debt?

Determining_your priorities

Looking_at your resources and assets

Chapter 3: Getting Out of Debt

Putting_Together a Budget

Determining_and refining_your debt repayment goals

Creating_a budget

Evaluating_your budget

Staying_up-to-date

Using_Your Budget to Get Ahead of Your Debt

Using_your discretionary income to pay off high-interest debts first

Paying_down other debts

Moving_Money to Improve Your Debt Picture

Finding_cheaper debt

Considering_home equity loans

Finding_more money

Filing_for Bankruptcy Protection

Your best bet — Avoid bankruptcy

Understanding_dischargeable and nondischargeable debts

Alternatives to bankruptcy

The consumer proposal




Starting_bankruptcy proceedings

Determining_whether bankruptcy is for you

Chapter 4: Budgeting_and Record Keeping

Determining_Your Essential Expenses: What You Need

Determining_Your Nonessential Expenses: What You Want

Recognizing_and Avoiding_Hidden Expenses

Bank machine, bank, and credit card fees

Gratuities and delivery charges

Sales, luxury, and utility taxes

Factoring_in Emergency Expenses

Accounting_for Taxes

Paying_Yourself First

Setting Up a Basic Budget

Sticking_to Your Budget: Be Disciplined

Reining_In Your Impulse Spending

Recognizing_your triggers

Stopping_yourself from making_a purchase

Rounding_Up Your Support Team

Spouse/significant other

Children
Parents
Friends

Professional and free services

Dealing with Emergency Expenses

Organizing_Your Records

Creating_folders for keeping_your financial records




Keeping_personal records

Staying_organized

Chapter 5: Planning_for the Inevitable: Taxes

Planning_for Income Taxes

Staying_informed

Getting_organized

Deciding_whether to itemize

Getting_the records you need

Knowing what gets taxed

Reducing How Much Tax You Pay

Avoiding_Tax Trouble

Staying_alert to audits

Doing_the right thing

Book Ill: Home Sweet, Home Free

Chapter 1: Deciding_to Buy

Should You Buy Right Now?

Comparing_renting_to buying

Considering_common homeowning_concerns

Anticipating_the typical costs for a new homeowner

Understanding_ the market

Getting Up Close and Personal with Your Finances

Understanding_the Types of Mortgages

Conventional mortgages

High-ratio mortgages

Mortgage Basics and Jargon 101




Mortgage principal

Interest

Blended payments

Mortgage term

Mortgage-a-rama: All the Nifty Options

Portable mortgages

Assumable mortgages

Vendor (seller) take back mortgages

Builder/developer interest rate buy-down

Zero down payment

Line of credit

Mortgage Insurance

High-ratio mortgage insurance

Mortgage life insurance

Who Ya Gonna Call?

The information game: What your lender wants from you

Changing_places: Questioning_your lender

Chapter 2: Discovering_Your Perfect Home

Selecting_Your Home-Buying_Team

Your agent

Your appraiser

Your lawyer

Knowing What You Want in a Home

Being_pragmatic about your wishes

Making_the list

Home Shopping_Online



Smart start: The MLS listings

The independents: eBay and private sellers

Home Shopping_Offline

Using_your agent

Watching_the neighbourhood

Monitoring_MLS listings

Hearing_the word (of mouth) on the street

Reading_the news

Going_to open houses

Chapter 3: Getting_ the Home You Want

The Contract of Purchase and Sale

Who’'s who and what’s what in your contract

Reading_all about terms and conditions (“subject to” clauses),

Scheduling_the deal

Should it stay or should it go?
Signing_it all away.

The Ins and Outs of Inspections

Choosing_a good inspector

Inspecting_a newly built home

Anticipating_the inspection

Condominium inspections

You Are the Owner of All You Survey

Understanding_ why you need a survey

Finding_a professional surveyor

Does This Come with a Warranty?

Knowing_what’s covered




Understanding_warranties

Chapter 4: Deciding_to Sell

Good Reasons to Stay Put

Good Reasons to Sell

Timing: Sell First and Then Buy,_or Vice Versa?

Riding_the real estate cycle

Meeting_your needs

Anticipating_ how much you can get for your home

Knowing_what you can spend on your next home

The safety net: Conditional subject-to-sale offers

Buying_time with the closing_dates

Pricing_ Your Home to Sell

Knowing_how much your home is worth

Avoiding_the three most common pricing_mistakes

Estimating_the Costs of Selling

Agent’s commission

Legal fees

Repairs or renovations

Discharge of your mortgage

Property taxes and prepaid utilities

Moving_costs

Survey fees
Appraisal fees

Location-specific expenses

GST (Goods and Services Tax)

Dealing_with Your Current Mortgage




Paying_off your mortgage early

Letting_your buyer take over your mortgage

Taking_your mortgage with you to your new home

Reversing_your mortgage

Chapter 5: Preparing_to Sell Your Home

Identifying_the Right Real Estate Agent

What to look for in your agent

What to ask your agent

Choosing_to Go It Alone

Saving_the commission

Working_out the costs of selling_it yourself

Hiring_a Good Real Estate Lawyer

Picking_the right real estate lawyer

Preparing_to visit your lawyer

Taking_care of business: What your real estate lawyer does for you

Listing_Contracts

Selecting_your listing_type

Detailing_your listing_contract

Disclosure Statements

Who sees my disclosure statement?

What do | need to disclose?

Chapter 6: Sealing_the Deal

Making_Your House Shine

Undertaking_ home improvements

Creating_curb appeal

Alluring_interiors




Going_to Market

Your basic For Sale sign

Advertise, advertise, advertise

Showing_off: The open house

Recipe for a Successful Contract

A dash of offer

A handful of covenants, a sprinkle of conditions

A pinch of acceptance

Controlling_the Negotiating_Process

How low will you go?

“Only if you promise to . . .”: Negotiating_ the “subject to” clauses

“l never liked those drapes anyway”: Including_appliances and
household decor

The closing_date

Mulling_Over Multiple Offers

Considering Backup Offers

Book IV: Investment Fundamentals

Chapter 1: Setting Realistic Goals and Expectations

Understanding_Risk and Reward

What's the best you can hope for?

What’'s the worst-case scenario?

What's a realistic course?

Realizing_Gains through Compounding

Focusing_on a Goal

Starting_Your Savings Now




Chapter 2: Your Savings Choices: Savings Accounts, Tiered Accounts, and
GICs

Starting_with Savings Accounts

Stacking_Up Tiered Accounts

Considering_Guaranteed Investment Certificates

Chapter 3: Stocks, Bonds, Mutual Funds, and Real Estate

Sizing_Up Stocks

Understanding_how stocks work

Recognizing_different types of stock

Identifying_potential stock investments

Bantering_about Bonds

Understanding_how bonds work

Recognizing_different types of bonds

Identifying_potential bond investments

Defining_Mutual Funds

Considering_different types of mutual funds

Analyzing_mutual funds

Investing_in Real Estate

Buying_your own home

Buying_an investment property

Investing_in a real estate investment trust (REIT),

Chapter 4: Monitoring_Your Progress

Checking_Up on Savings Accounts and GICs

Traditional savings accounts and tiered accounts

Guaranteed investment certificates

Looking_at Performance: The Indices

Canadian indices




U.S. indices

Remembering That Performance Is Relative

Looking_Rationally at Market Highs and Lows

Reaching_Your Goals

Knowing When to Sell

Is the economy the reason for your investment’s slump?

Is your stock falling_behind?

Is your mutual fund fumbling?

Chapter 5: Becoming_an Effective Investor

Starting_and Staying_with a Diversified Investment Approach

Developing_a Dollar Cost Averaging_Plan

Investing_with Your Eye on Taxes

Savings accounts

GICs

Mutual funds

Stocks
Bonds

Tax-deferred investing_ with RRSPs

The price you pay for tapping_your retirement accounts early

Book V: Making_Your Investments Work for You

Chapter 1: Buying_Mutual Funds

Checking_Out Discount Brokers

Discovering what discount brokers are

Getting_set up with a discounter




Selecting_a discounter

Dealing_with Your Friendly Neighbourhood Bank

The good news about buying_ where you bank

Buyer beware: Banking_cons

Stockbrokers, Financial Planners, and Advisers Aplenty

Commissioned advisers

Fee-charging_advisers

Salaried advisers

Finding_the right professional

The right way to pick an adviser

The wrong_way to pick an adviser

Buying_Direct

The advantages of buying_direct

The drawbacks of buying_direct

Chapter 2: Types of Mutual Funds

Equity Funds: The Road to Riches

Why investing_in stocks is simple

The ABCs of picking_a fund

Balanced Funds

Understanding_balanced funds

Reviewing_the problems with balanced funds

Bond Funds: Boring_Can Be Sexy Too

Discovering_some great reasons to choose bonds

Picking_a good bond fund in 30 seconds

Money Market Funds: Welcome to Sleepy Hollow

Understanding_how money market funds work




Selecting_winning_money market funds

Examining_Other Types of Funds

Chapter 3: The Essentials of Stock Investing

Understanding_Stock Market Basics

Why companies go public and sell stock

Canadian regulators and toothless tigers

Knowing_How to Pick Winners

Recognizing_stock value

Understanding_how market capitalization affects stock value

Sharpening_your investment skills

Matching_Stocks and Strategies with Your Goals

Investing_ by Time Frame

Focusing_on the short term

Considering_intermediate-term goals

Preparing_ for the long_term

Investing_for a Purpose

Making_loads of money quickly: Growth investing

Steadily making_money: Income investing

Investing_for Your Personal Style

Conservative investing

Aggressive investing

Chapter 4: Before You Get Started with Stocks

Reading_(And Understanding)_Stock Tables

52-week high
52-week low

Name and symbol




Dividend
Volume
Yield

P/E ratio

Close

Net change

Understanding_ Why Closing_and Dividend Dates Matter

Going_for Brokers

Distinguishing_between Full-Service and Discount Brokers

Full-service brokers

Discount brokers

Choosing_a Broker

Finding_self-requlatory organizations (SROs) in Canada

Revisiting_your personal investing_style

Making_the decision

Researching_Online Investing_Services

Getting_online trading_services for less

Trading_online at a discount

Considering_the Types of Brokerage Accounts

Cash accounts

Margin accounts

Option accounts

Chapter 5: Buying_and Selling_Stocks

Checking Out Trading_Orders

Time-related orders

Condition-related orders




Pass the Margin, Please

Examining_marginal outcomes

Maintaining_your balance

Going_Short and Coming_Out Ahead

Setting_up a short sale

Oops! Going_short when prices grow taller

Watching_out for ticks no longer

Feeling_the squeeze

Chapter 6: Investing_in Bonds

What Is a Bond?

Understanding what a bond represents

Looking_at gilt-edged, blue-chip,_and junk bonds

Knowing Why Strip Bonds Are a Good Choice

Deciding_between Short-Term and Long-Term

How to Buy Bonds

Remember the “No Free Lunch” Rule

Chapter 7: Screening_Mutual Funds Online

What Am | Screening?

How to Screen Mutual Funds Online

Buying_Mutual Funds Online: No Broker Needed

Buying_Mutual Funds Online: Using_an Online Broker

Selling_Mutual Funds Online

Chapter 8: Internet Stock Screening

Finding_the Best Stock Electronically

Choosing_the criteria for your first stock screen

Fine-tuning_your stock screen




Using_your stock screen results

Important ratios for screening_stocks

Using_Online Stock Screens

Using_Stock-Screening_Software

Using_Those Terrific Prebuilt Stock Screens

Chapter 9: Valuing_Bonds Online

Treasury Securities and You

The Math of Bonds

Calculating_bond values

Creating_yield curves

The easy way to value your bond returns

More Online Bond News, Rates of Return, and Advice

Where to Buy Bonds

How to buy 'em

Rolling_over, cashing_in, or selling_your treasury securities

Book VI: Somewhere Over the Rainbow: Retirement
Planning

Chapter 1: Getting_Started with Your RRSP

Basic Principles of RRSP Investing

Excuses, Excuses

Determine Your Maximum Contribution

Canada Revenue Agency limits

A little room for going_over the limit

A second chance to contribute

The Foreign-Content Factor: R.I.P.

Monthly Contributions versus Lump-Sum Payments




Deductions at source

Borrowing_to save

RESPs

Catching_up big-time

Claiming_Your Deduction

Chapter 2: What to Expect from Your RRSP

Growth Expectations

The Spectre of Inflation

How Much Will You Need?

Paying_Attention

Spousal RRSPs and Income Splitting

Pledging_Your RRSP as Collateral

Leaving_the Country

Chapter 3: Your RRSP Strategy

Investments Suitable for Your RRSP

Matching_Your Investment Mix to Your Goals

Savings accounts

GICs

Bonds

Mutual funds

Mortgages — Yours and others

Contributions in kind

Overcontributing_and Undercontributing

Putting too many eggs in your basket (or, you can never have too many
€99s),




Putting_too few eggs in your basket

Review Your Progress

How to Read Your RRSP Statement

When It Makes Sense to Invest in Your Employer

Chapter 4: Withdrawing_Money from Your RRSP

Why Your RRSP Is Not for a Rainy Day

Sharing_your withdrawal with the CRA

Stunting_your RRSP’s growth

Squandering_contribution limit: No double dipping

The added risk of spousal RRSP withdrawals

Combining RRSPs and RESPs

The Lifelong_Learning Plan and Your RRSP

The Home Buyers’ Plan and Your RRSP

Bowing Out Early

Chapter 5: The Time Has Come to Cash In!
The End of Your RRSP as You Know It

Moving_from RRSP to RRIF

How an RRIF Works

Rules for RRIF withdrawals

Look for income, but keep your eye on growth

Looking_at Other Options, Part I: Annuities

Why such a wide range in annuity payments?

Should you choose an annuity for your retirement income?

Looking_at Other Options, Part II: LIFs and L-RIFs

Benefiting from Other Income Sources

Your C/QPP benefits




Your home

A Step-by-Step Approach to Making_Decisions

Book VII: Estate Planning

Chapter 1: Estate-Planning_Basics

What Exactly Is Your Estate?

Why Do You Need to Do Estate Planning?

What Tools Are Used in Estate Planning?

When Should You Make an Estate Plan?

Should You Get Professional Help?

Chapter 2: The Taxman Cometh: Taxes and Your Estate

Taxes on an Estate

Understanding_capital gains

Capitalizing_on capital losses

Taking_in taxable income

Should You Leave Everything_to Your Spouse?

Dealing_with capital property

Distributing RRSPs and RRIFs

Should You Put Your Money into Your Principal Residence?

What is a principal residence?

But can you make use of the principal residence exemption?

Should You Give Things Away Now?

Will you actually reduce capital gains tax for your estate?

Will you actually reduce your income tax now?

Should You Freeze Your Estate?

A gift as estate freeze




A sale as estate freeze

A trust as estate freeze

A corporation as estate freeze

Should You Donate Something_to Charity?

When the Taxman Finally Arriveth . . . With the Bill

Estimating_the tax

Where will the money come from?

Make sure the wrong_person doesn’t get stuck with the bill

Chapter 3: Creating_an Estate Plan

Accounting_for Your Beneficiaries

The people you want to provide for

The people you have to provide for

The people you decide not to provide for

Understanding_Your Executor

What does an executor do?

What are the legal responsibilities of an executor?

Choosing_your executor

When your executor’s not quite up to the job

What can happen if you choose the wrong_executor?

Looking_Out for Your Children

If one parent dies but the other is still alive and has custody

If one parent dies and that parent had sole custody

If both parents are dead

Appointing_and safeguarding_a testamentary guardian

The duties of a guardian

Protecting_Your Business




You may already be sold short

You may _have options

Timing_is everything: When should you hand things over to your family?

Timing_is everything: When should you sell?

Transferring_or selling_a sole proprietorship

Selling_a partnership

Transferring_or selling_a corporation

Chapter 4: Reading_and Understanding_a Will

Get Ready, Get Set, Get Lost

Taking_a Close Look at a Will

Identification

Revocation of other wills

Naming_the executor

Leaving_property to the executor in trust

Payment of debts

Distributing the remaining_property to the beneficiaries

Executor’s powers

Chapter 5: Power of Attorney and Your Living Will

Power of Attorney: The Solution to Your Management Problems

Powers of Attorney Come in Different Models

Enduring_or continuing_power of attorney

General or specific power of attorney

What's in a power of attorney?

What's Involved in Preparing_a Power of Attorney?

The attorney

The powers



The process

Making_Your Wishes Known through a Living Will

What does a living_will say?

How do you make a living_will?

After you've made a living_will

Book VIII: Taking_Care of Business

Chapter 1: Show Me the Money: Sourcing_Financing_for Your Business

Your Business Needs Capital

Your Business Needs Operating_Funds

Projecting_your expenses and revenues

Preparing_a forecast of revenue and expenses

Projected cash flow

Locating_Sources of Financing_for a Start-up Operation

Mix-and-match financing

Personal assets

Money from friends and family

Money borrowed from commercial lenders

Credit from suppliers and clients

Sale of accounts receivable

Government loans and grants

Arm’s-length investment

Chapter 2: So Long_and Thanks for All the Cash

Don’t Panic!

First reason not to panic

Second reason not to panic




Third reason not to panic

Taking_Your First Step

Filling_ Out an Application Form

Preparing_a Business Plan

Checking Out What Goes into a Business Plan

A full-scale business plan

A mini business plan

Stating_ How Much You Want (Your Objective)

Describing_Your Business

Your product or service

The goals of your business

Your business within the industry

Why your business can compete successfully

Your market

Your competitors

Explaining_ How Your Business Runs

Business info and history

Business managers

Business operations

Supplying_Financial Information

Capital requirements of your business

Assets and liabilities of your business

Projected revenue and expenses of your business

Your personal capital

Providing_References

Pulling_the Final Product Together




Cover

Executive summary

Chapter 3: Paying_Your Dues: All about Taxes

Income Taxes

What income is a business taxed on?

What is business revenue?

What are legitimate business expenses?

How much tax will you pay?

When and how do you have to pay?

If you've engaged in conduct

What records must you keep?

What if you're audited?

Collecting_Sales Taxes

Provincial sales tax

Goods and Services Tax

Harmonized Sales Tax

Payroll Taxes

Business Taxes

Chapter 4: Close Encounters with Accounting

What's Accounting_ and Why Is It Important?

Starting_with Bookkeeping

Saving_pieces of paper

Recording_your transactions

Sorting_your revenue and expenses by category

Handling_the bookkeeping_burden

Practising_Inventory Accounting




Monitoring_with Internal Controls

Historical Financial Statements

Creating_financial statements

The income statement

The balance sheet

Cash Flow Projections

Hiring_an Accountant

Chapter 5: When Your Business Springs a Leak

Exploring_Your Options When You're Out of Money

Your business can’t make a payment that's due

You've personally guaranteed a debt for your business and your
business can’t pay

Your business can’t pay_its rent

Your business can’t pay a mortgage on real property

Your business can’t pay its taxes

Your business is insolvent

Declaring_Bankruptcy

Appendix A: Your Personal RRSP Planner

Appendix B: Prepare to Meet Your Lawyer

Appendix C: Instructions for Your Executor

Appendix D: Inventory for Your Executor

Appendix E: Sample Business Plan
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