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FIGURE 4-4: OneNote’s list of notebooks.
FIGURE 4-5: Type the name of the notebook.
FIGURE 4-6: The new notebook really does get saved to your
OneDrive.
FIGURE 4-7: Rename a tab — a section — by right-clicking.
FIGURE 4-8: Creating a page, the OneNote way.
FIGURE 4-9: Typing and formatting a OneNote page is easy.
FIGURE 4-10: Extensive drawing tools work better with a pen, but
they’ll do oka...
FIGURE 4-11: Drawing — even with a mouse — is easy.
FIGURE 4-12: Choose to share with OneNote.
FIGURE 4-13: OneNote’s Settings pane.
FIGURE 4-14: A few settings may prove worthwhile.
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FIGURE 5-1: OneDrive files look and act a lot like everyday files,
but they’re ...
FIGURE 5-2: If you’re using a local account, hook it into OneDrive
with a Micro...
FIGURE 5-3: Choose where you want your OneDrive folder.
FIGURE 5-4: A short explainer for Files On-Demand.
FIGURE 5-5: The status icons for folders and files stored in
OneDrive.
FIGURE 5-6: Accessing OneDrive’s settings.
FIGURE 5-7: Turn Files On-Demand on or off here.



FIGURE 5-8: Sync all OneDrive data or choose which folders get
the Files On-Dem...
FIGURE 5-9: Set what you want OneDrive to back up for you.
FIGURE 5-10: The result of applying your OneDrive sync settings.
FIGURE 5-11: If you open a DOCX file from onedrive.com, Online
Word appears and...
FIGURE 5-12: The OneDrive app on an Android smartphone.
FIGURE 5-13: Changing the OneDrive state of the Math Problems
folder.
FIGURE 5-14: Access OneDrive’s sharing options.
FIGURE 5-15: The OneDrive Share dialog.
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FIGURE 6-1: It's time to sign into Skype.
FIGURE 6-2: Configure and test your microphone and speakers.
FIGURE 6-3: Skype is ready to use.
FIGURE 6-4: Your Skype contacts.
FIGURE 6-5: From here you add new contacts on Skype.
FIGURE 6-6: Skype sends a message to the person you’d like to
turn into a frien...
FIGURE 6-7: Skype’s Echo/Sound Test Service helps you check
whether your microp...
FIGURE 6-8: This pane gives you options for managing your Skype
account.
FIGURE 6-9: Settings for Skype audio and video.
FIGURE 6-10: Settings for controlling Skype notifications.
FIGURE 6-11: Starting a group call in Skype for Windows 11.
FIGURE 6-12: Recording a Skype call.

Book 4 Chapter 7
FIGURE 7-1: The Windows 11 widgets in all their glory.
FIGURE 7-2: Customizing the Weather widget.
FIGURE 7-3: Setting the location and the units of measure for the
Weather widge...
FIGURE 7-4: Adding widgets is not difficult.

Book 4 Chapter 8



FIGURE 8-1: Groove Music scans your Music folder and shows
everything it finds.
FIGURE 8-2: Groove Music’s controls are like any other music
player.
FIGURE 8-3: The Now Playing view is the way to go.
FIGURE 8-4: Groove Music settings.
FIGURE 8-5: First, name your playlist.
FIGURE 8-6: Adding songs to your playlist involves a simple right-
click.
FIGURE 8-7: Windows Media Player can play both music and
videos.
FIGURE 8-8: Viewing a concert recording with Windows Media
Player.
FIGURE 8-9: Windows Media Player reads and plays your CDs with
music too.
FIGURE 8-10: Configuring the CD ripping settings.
FIGURE 8-11: To join Spotify you must provide some personal
details.
FIGURE 8-12: Welcome to Spotify. Start playing music.
FIGURE 8-13: The Photos app has Video Editor built in.
FIGURE 8-14: Add pictures and videos to the Project Library.
FIGURE 8-15: Movies & TV tries hard to sell you stuff.
FIGURE 8-16: Playing videos is easy.
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FIGURE 9-1: Games offered at the Microsoft Store.
FIGURE 9-2: If a game tickles your fancy, install it.
FIGURE 9-3: Games appear just like any other new app in the
Recommended list.
FIGURE 9-4: Turning game mode on or off.
FIGURE 9-5: The Xbox game bar appears at the top of the screen.
FIGURE 9-6: Telling Windows 11 that you are playing a game and
want game mode.
FIGURE 9-7: Use the Xbox game bar while you play games in
Windows 11.
FIGURE 9-8: The list of apps and games for which you can set the
default graphi...



FIGURE 9-9: These games are published by Microsoft’s Xbox
Game Studios.
FIGURE 9-10: Klondike, the game you remember from when you
were a kid.
FIGURE 9-11: Minesweeper works like the original but looks much
better.

Book 5 Chapter 1
FIGURE 1-1: Here’s a peek at the Microsoft Store.
FIGURE 1-2: You can’t buy stuff from the Microsoft Store with a
local account.
FIGURE 1-3: The app-ordering page for the Adobe Photoshop
Elements app.
FIGURE 1-4: Apps and everything else in the Store are organized
by groups chose...
FIGURE 1-5: Searching for vlc in the Microsoft Store.
FIGURE 1-6: The app's page includes plenty of details you should
look at.
FIGURE 1-7: Removing Windows 11 apps takes only a right-click.
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FIGURE 2-1: The Clock app welcomes you to its new focus
sessions.
FIGURE 2-2: Set up your focus session and start working.
FIGURE 2-3: The Weather app delivers the basics you need for a
weather forecast...
FIGURE 2-4: Notepad is good only for working with plain text files.
FIGURE 2-5: WordPad includes rudimentary formatting and the
capability to embed...
FIGURE 2-6: The standard calculator, with a conventional keypad.
FIGURE 2-7: The volume converter lets you choose from many
different measures o...
FIGURE 2-8: Paint has received a fresh coat of paint.
FIGURE 2-9: The Sticky Notes app is easy to use.
FIGURE 2-10: Microsoft To Do can enhance your productivity.
FIGURE 2-11: The basic road view calls out the landmarks.
FIGURE 2-12: Aerial view has a satellite shot with various
notations.


