THE

First-Year

Teacher’s
SURVIVAL GUIDE

Ready-to-Use Strategies, Tools & Activities for
Meeting the Challenges of Each School Day

®

Julia G. Thompson

:.
32 JOSSEY-BASS
A Wiley B

il rand







Jossey-Bass Teacher

ossey-Bass Teacher provides educators with practical knowledge and tools to create a

positive and lifelong impact on student learning. We offer classroom-tested and re-

search-based teaching resources for a variety of grade levels and subject areas. Whether
you are an aspiring, new, or veteran teacher, we want to help you make every teaching day
your best.

From ready-to-use classroom activities to the latest teaching framework, our value-
packed books provide insightful, practical, and comprehensive materials on the topics that
matter most to K-12 teachers. We hope to become your trusted source for the best ideas
from the most experienced and respected experts in the field.

For more information about our resources, authors, and events, please visit us at www
Josseybasseducation.com.

You may also find us on Facebook, Twitter, and Pinterest:

Jossey-Bass K-12 Education
, Jbeducation

Pinterest jbeducation


http://www.josseybasseducation.com
http://www.josseybasseducation.com
https://www.facebook.com/jbeducation/
https://in.pinterest.com/jbeducation/
https://in.pinterest.com/jbeducation/




The First-Year
Teacher’s

Survival Guide

Ready-to-Use Strategies, Tools & Activities
for Meeting the Challenges of Each School Day

FOURTH EDITION

JULIA G. THOMPSON

J2JOSSEY-BASS’

A Wiley Brand

o



Copyright © 2018 by John Wiley & Sons, Inc. All rights reserved.

Published by Jossey-Bass

A Wiley Brand

One Montgomery Street, Suite 1000, San Francisco, CA 94104-4594—www.josseybass.com

No part of this publication may be reproduced, stored in a retrieval system, or transmitted in any form or by any means, electronic,
mechanical, photocopying, recording, scanning, or otherwise, except as permitted under Section 107 or 108 of the 1976 United
States Copyright Act, without either the prior written permission of the publisher, or authorization through payment of the
appropriate per-copy fee to the Copyright Clearance Center, Inc., 222 Rosewood Drive, Danvers, MA 01923, 978-750-8400, fax
978-646-8600, or on the web at www.copyright.com. Requests to the publisher for permission should be addressed to the Permis-
sions Department, John Wiley & Sons, Inc., 111 River Street, Hoboken, NJ 07030, 201-748-6011, fax 201-748-6008, or online at
www.wiley.com/go/permissions.

Limit of Liability/Disclaimer of Warranty: While the publisher and author have used their best efforts in preparing this book, they
make no representations or warranties with respect to the accuracy or completeness of the contents of this book and specifically
disclaim any implied warranties of merchantability or fitness for a particular purpose. No warranty may be created or extended by
sales representatives or written sales materials. The advice and strategies contained herein may not be suitable for your situation. You
should consult with a professional where appropriate. Neither the publisher nor author shall be liable for any loss of profit or any
other commercial damages, including but not limited to special, incidental, consequential, or other damages. Readers should be
aware that Internet websites offered as citations and/or sources for further information may have changed or disappeared between
the time this was written and when it is read.

The accompanying online materials, found on the Wiley website, are designed for use in a group setting and may be customized and
reproduced for educational/training purposes. All reproducible pages are designated by the appearance of the following copyright
notice on each page:

From The First-Year Teacher’s Survival Guide, 4th Edition, by Julia G. Thompson. Copyright © 2018 by John Wiley & Sons, Inc.
Reproduced by permission.

This notice must appear on all reproductions as printed. This free permission is restricted to limited customization of the online
materials for your organization and the paper reproduction of the materials for educational/training events. It does not allow for
systemic or large-scale reproduction, distribution (more than 100 copies per page, per year), transmission, electronic reproduction, or
inclusion in any publications offered for sale or used for commercial purposes—none of which may be done without prior permis-
sion of the Publisher.

Jossey-Bass books and products are available through most bookstores. To contact Jossey-Bass directly call our Customer Care
Department within the U.S. at 800-956-7739, outside the U.S. at 317-572-3986, or fax 317-572-4002.

Wiley publishes in a variety of print and electronic formats and by print-on-demand. Some material included with standard print
versions of this book may not be included in e-books or in print-on-demand. If this book refers to media such as a CD or DVD that
is not included in the version you purchased, you may download this material at http://booksupport.wiley.com. For more informa-
tion about Wiley products, visit www.wiley.com.

Library of Congress Cataloging-in-Publication Data
Names: Thompson, Julia G., author.
Title: The first-year teacher’s survival guide : ready-to-use strategies,
tools & activities for meeting the challenges of each school day / Julia
G. Thompson.
Description: Fourth edition. | San Francisco, CA : Jossey-Bass, 2018. |
Includes index.
Identifiers: LCCN 2017061587 (print) | LCCN 2017054190 (ebook) | ISBN
9781119470366 (pbk.) | ISBN 9781119470410 (epub) | ISBN 9781119470304 (pdf)
Subjects: LCSH: First year teachers--Handbooks, manuals, etc. | Teacher
orientation--Handbooks, manuals, etc. | Teaching--Handbooks, manuals, etc.
Classification: LCC LB2844.1.N4 T47 2018 (ebook) | LCC LB2844.1.N4 (print) |
DDC 371.1--dc23
LC record available at https://lccn.loc.gov/2017061587

Cover image: © airdone/Getty Images
Cover design by Wiley

Printed in the United States of America
FOURTH EDITION

PB Printing 10987654321


http://booksupport.wiley.com
https://lccn.loc.gov/2017061587
http://www.josseybass.com
http://www.copyright.com
http://www.wiley.com/go/permissions
http://www.wiley.com

Contents at a Glance

I. Learn the Skills Necessary to Become
a Professional Educator

Section One: Begin Your Professional Growth...........cccccocvivicininiincninicncnnicenn. 1
Section Two: Develop Professional Productivity SKills..........cccccocvciniiniinciocirinininnanes 31
Section Three: Collaborate with Colleagues in Your School Community............... 65

II. Establish a Productive Classroom Environment

Section Four: Become a Capable Classroom Leader .........cccocccuviuvcucincincicininininnanes 81
Section Five: Start the School Year Productively ..........cccccocviiieiniicnnicicnnnn. 125
Section Six: Cultivate Positive Classroom Relationships........cocevcevevecenciniricnnnn. 161

III. Teach the Whole Child

Section Seven: Meet the Needs of All Students........cccccouvcuvcinieicniniciccninicennn. 201
Section Eight: Adapt Instruction through Differentiated Instruction.................. 237

IV. Use Effective Instructional Practices

Section Nine: Design and Deliver Effective INStruction ........ccccoccucucininininienes 273
Section Ten: Measure Student Progress with Summative Assessments................ 329

<



vi CONTENTS AT A GLANCE

V. Create a Well-Managed Discipline Climate

Section Eleven: Policies, Procedures, and Rules: The Framework

of Classroom Management. ... seesens 355
Section Twelve: Prevent or Minimize Discipline Problems.........ccccccccoevccuvciniininnncen. 373
Section Thirteen: Handle Discipline Problems Effectively..........ccccccocoviocioiininianes 395

Section Fourteen: How-to Quick Reference Guide
to Common Classroom Discipline Problems.........coocecinincincninicrnenieecnnenn. 451



Contents

ADOUL 1he AULROL uueveiivtireirtiireireeerecereeersesssessssssssssssssssssssssssssssssssssssssssssssssssses xx1i
AcCKNOWIedgGmEents.......uceeieneenieniiieninieninieneeeneeneseesesnesessessessesssessans xxiii
ADOUL This SULVIVAL GUIA@ ..cuueiruiruireirreeerecereeereecrsecssesssessssssssssssssssssssssssssssssons XXV

I. Learn the Skills Necessary to Become
a Professional Educator

Section One: Begin Your Professional Growth...........uievienienieniennnenneennenns 1
How to Handle Your New ReSPONSIDILILIES .....ccvvuuiuuiuiiiieiieiiiieienieeieienieriseiesie e ssenens 2
Develop the Mindset of a Professional EQUCALOL ..o 2
What’s Expected of Twenty-First-Century Teachers ... 3
Professional Growth: Develop Your Skills and Add to Your Knowledge.......cccccovvuvriniiniiniiininninns 4
Use Action Research to Inform Classroom DecCiSIONS ..o 4
ALLENA CONFEIOIICES ......ouieiiiiriiiii e 5
Participate in an EACAMP ...cccciiiiiiciciccic ettt 6
Join Professional OrganiZations ...t ssesassesssesanns 6
Read Professional JOUITIALS........coviiiiiieec ettt ettt s st aenes 7
Investigate the National Board for Professional Teaching Standards ..o, 7
Explore EQUcational WeDSITEs ........cccuiiiiiiiiieiciccciciie e 7
Establish YOUT OWN PLAN......c.oiiiiiiiiiicice e 8
Take Learning Walks and Make Snapshot Observations ... 10
Set and Achieve Professional GOalSs ... eesaes 10
Teacher Worksheet 1.1: Suggested COMPELENCIES........cuwuiumiiiiiiiiiiniiiicieiisies e 12
Teacher Worksheet 1.2: Track Your Professional Goals........ccccccuieininiincinincncieiniscceesceenens 13
Teacher Worksheet 1.3: Be Proactive about Your Professional Growth ..., 14
Other Strategies for a SUCCESSIUL FIrSt YEar .....c.ccuvvuiuiiciiiiiciiiiiiciceiesieceie i ssseseesaees 15

Develop a Reflective PractiCe .........ocuiiiiiiiiiiiiciiiciciiicici i sasssses 15

[ wii |




=
(=9
(=19

CONTENTS

Teacher Worksheet 1.4: A Template for Professional Self-Reflection........ccccccoceuviniivcininincinninnen. 17

Learn from Role Models and Mentors ... sssesssssnens 18

Seek Feedback on Your Professional Performance........cocinincicinincincininiceiessccnenees 19
Teacher Worksheet 1.5: Make the Most of Peer Observations..........c.ccc.oeurieinriniieicninciecieceines 20

Use the Evaluation Process to Improve Your Teaching SKills.........ccccceiniiviininincnininincini. 21

Create a Professional POrtfolio ... 24

Maintain a Work-Life Balance for Long-Term SUCCESS .........cccouiuuieriuimcimrieiicneeeeneeeiesessisceaeees 25
Twenty-Five Strategies Specifically Geared for an Educator’s Tough Times at School.................... 28
Questions to Discuss with Colleagues............cccviiiiiiiiiic e 29
TOPIcs tO DISCUSS WIth @ MEIEOT......uiuuiiiiiiieciciciciiie ettt 30
Reflection Questions to Guide Your ThinKing.......ccccciiiiieciscss s 30
Section Two: Develop Professional Productivity SKills...........ccceeeueueennennns 31
Arrange Your Work Space for Maximum Productivity ..., 31
YOUL D@SK ALCQ ..ot 31
Supplies YOu Will Need........coiiiiii s 33

If You Spend Twenty-Five Dollars on Your Classroom Supplies........cccccevieiniiciinininiiicininnns 35

If You Spend Fifty Dollars on Your Classroom Supplies.......c.cccocviinrinrincncncsiieineinninnns 35
The Dos and Don’ts of Your SChool COMPULET...........cowciiiiiiiiieicicieee e saenne 35
Tips for Managing E-mail ... 37
Time Management fOr TEaChers ........oouiiciciiiiiee e e 38

How to Prioritize Your Professional Tasks.........cccciiiniiicieicisceeiseseeeeesiesieseseees 38
Teacher Worksheet 2.1: Prioritize YOur TasKs ... 40
A TeacCher’s TO-DO LIST.....uiuuiuiiiiciiniiiiciieiieicie it 41
Teacher Worksheet 2.2: A Teacher’s Daily TO-DO LiSt.....c.cccociimiiiiiininiiciininieiieieiecicesissssssiaenens 42
Teacher Worksheet 2.3: Checklist of a Teacher’s Weekly Reminders ..o 44
Quick Tips for Maximizing the Time You Have at SChool.........cccccccviiininiiinicccccces 45
How Teachers Sabotage Their Time Management Strategies ........ccuureiueuereiireuemensenenceenenes 46
How to Minimize the Time You Spend Working at HOme ........cccccoeuviniiiininiincicinicccecccs 47
Planning Period ProdUCtIVITY........c.cociiiiiiiriciiiiiecisiisiisi s 48
Create Handouts and Other Instructional Resources Quickly .........ccccocoovuiiiiniiiiininiiiicininiccn, 49
Online BoOKMArKINgG SITES.......ccuiiiiiiiiiiieiiciicce s 49
Paperwork: Ten Thousand Documents and COUNTING ..........cceuiuiiciniiiicieiiiceiseieieiessesescsesaees 50
Professional Documents You Need t0 Manage........c.ccccuiiiieiieiinnisiesiessenssssesssssssssssessnens 50
What to Keep and What to DISCard ... 52

Documents to Keep Until the Start of the Next School Year ..o, 52

Documents You Can Safely Discard at the End of Each Semester ........cccccooevniiriniincinniinnnnnes 53
Organizing Paper File STOTAGe........coociiiiiiiiicicccicti ettt 54
Three-Ring BINders. ..o 54
Managing Digital File STOrage ..o 5SS

Resources for Storing Digital DOCUMENTS ......c..cciuiiiiiiiciiicicieiicieieieeesees s sseees 56
How to Organize and Manage Student Information ... 56

Develop a Consistent Paper Flow for Student Papers.........cccccooviiiinininiininncecscscscnnens 57



CONTENTS b

Grading Student WOork ... 57
How to Grade Papers Quickly and Well.........ccococuiiiiiicncceiseecieiciesesiseie e seesiees 58
Grading Electronic WOrk ... 59

Resources for Electronic Grading ... siessessessssssssssssessessesses 60
How to Create a Useful Professional Binder ........ccceininiininieieiinenenineeeeeeesesseiseiseesseesaesennes 61
Questions to Discuss With COlleagues........cociicicinciniiiiniiiccieicircieie e 62
Topics to DISCUSS WIth @ IMEMNTOT . ....cuuiiiiiiiiiciciiccc it 62
Reflection Questions to Guide YOur ThinKing.......cccociiiiccinciiniieeneesessenseeseieeeeseesaenennes 63

Section Three: Collaborate with Colleagues

in Your School COmmMUNItY......ciiiiiiiininniiniiniinniniiniiieiimememsossosons 65
Establish Your Professional RePULAtION ........cc.ccuiuiiiiciniiiiciciiiicceiiee e seesaees 65
Teacher Worksheet 3.1: How Well Do You Meet EXPectations?...........ccceeueueiuevecueuncuneeneuneuseeenencnenne 67
Finding Your Place in Your New School COmMmMUNILY ... 68
Fifteen Quick Tips for Making a Good Impression at SChool ... 69
When Personal and Professional Lives Collide: Social Media .........cccceuuiiiininiincincinincicinicices 70
The Surprising Importance of Perfect AttenNdance..........ccccvcuuirinicicineeneinineeeie e 71
What to Do When You Have to Miss SChOOL.......cccoiviiiiiiiiiciciicecicce e esies 71
Collaborate Successfully with the Support Staff ... 73
Follow the Chain of COMMANd .......ccciiiiiiiiicicie et saees 74
Collaborate Successfully with AdMINISTIATOLS. ......ccuiuiiriiiiiciicc s 74
Learn How to Collaborate as a Member of @ Team ........cccccucuiniiciniiniinciciinciceieeesiesiceeseenaees 76
Professional Behavior dUring Meetings..........ccceuiuiiciiiniininiiiicisisiisis s sessenes 76
How to Handle Professional DiSagreements...........coouwuimrumririimiiimsisssissssssssssssassssssssssssssssoeas 77
Be Guided by These Helpful Attitudes about Collaboration ..o, 78
Questions to Discuss with Colleagues...........ccciiiiiiiiiiiic s 78
Topics to DISCuss With @ IMeNTOT . ..o 79
Reflection Questions to Guide Your ThinKing.......ccccciiiiiiiiecsccse s 79

II. Establish a Productive Classroom Environment

Section Four: Become a Capable Classroom Leader ..........cccvvenuvenvenuecnnnnnee. 81
Capable Classroom Leaders Communicate Their Beliefs.........ccoceuciininiininininccccncnsieenennes 82
What Are Your Fundamental Beliefs about Teaching? ..., 82
Teacher Worksheet 4.1: What Are Your Fundamental Beliefs about Teaching? ........ccccccoccevceucunce. 84
The Three Components of Classroom Leadership........ccccocociiiriiiiniiniiscsceceseceses 85
Teacher Worksheet 4.2: Assess and Use Your Strengths as a Classroom Leader.........cccccccecuvcinnnnce. 86
Your Front-of-the-Class Persona..........ciiiiiiicieieseeesie s sse st sesens 87
Use Body Language to YOUr AdVantage.......ccccccuuiuiiiiniiiiiiieisieissssssse s sssssssssssssss s sssseses 88
Use YOUT TEACKET VOICE ......uuuuiuiiiiiciiiicici ittt 89
How to Make a Point Students Will Remember ... 90
S The STAGE ... 91

How to Catch YOUr StUAeNETS” ACCEIEION . .ovevieeeeeeeeeeeeeeeeeeee oot teeeeeeeeeteseeteseesesestesessesessesesesesessenesenens 92



X CONTENTS

The Right Spot at the Right TIme ......ccccoiiiiiiiic s 93
TeaCh WLt PULPOSE ...ucvuiiiiiiicic e 93
Teach Your Students to FOIIOW DIreCtions. ..o seesens 94
Your Role as a SUPPOItive TeaCher ........c..cciciiiiiiiecccc e 96
Hold Students Accountable for Their OWn SUCCESS........ccwuuiiiuiiciiniieicieiicice e esaees 96
The Importance of Helping Students Make Go0Od DeCISIONS.........cccucueueuiureereercrereeneinieneeeseencnenne 97
Help Students Develop a Growth MIndSet........cccccciiiiiiniiiiisce e 98
Celebrate Mistakes in YOur ClassrOOM . ......co.vuiiriiiiiiic s 100
Motivation: A Daily Requirement for All Students.........ccccoevoiiiiiiniiniiniiicececseses 101
How to Use Extrinsic Motivation Effectively ... 101

Tangible Rewards Students ENjOy ... 102
Why You Should Not Use Food as a Reward.........cccccoiiiiiiiiiiciicccccnecsciceesieians 102
Make Sure Intrinsic Motivation Is a Classroom CONSLANE .......c.cueucuererucuceeeieeecneneesicieneesieeeeaes 103
Make SUCCESS VISIDIe ... 104
Control the FIOW Of Class TIMe....c.cccciuiiiiiiniiiicieiieieieiieiiseie st sae s sis e sse e saeees 105
You Control the Time Your Students Have With YOU .......cccccoiiiiiiiiiniiiiiciciciccceccceniians 105
How Teachers Waste Classroom TIMe . .......cccuiuiuciiuiiniiiiiicieiiesieiessesieseessesse e saessssaessessesasseenes 105
Teacher Worksheet 4.3: How Well Do You Use Class TIMe?.........cccouviuiueiniiiuneiniiemcienieeicsenenanns 107
Use the Principles of Effective Classroom Time Management .........ccoceeeueruniuneunssnnsenenns 109
How to Handle INTrTUPLiONS ........oviuiiiiiiiiiiiciceciecs s snsns 110
How to Handle Student Requests to Leave the Classroom ... 111
Keeping Track of Students Who Leave the Classroom ... 111
Sample 4.1 Hall PaSS ...ttt 112
Teacher Worksheet 4.4: Student Sign-Out Sheet..........ccccoviiiiiiiici s 113
Use Time Wisely by Pacing Instruction Well ..., 114
The First Ten MINUEes Of CLass........ccoiiiiiiiiciiiicieice e 114
Teacher Worksheet 4.5: Plans for Starting Class Effectively...........cccccoeiiiiinininininciicincicns 117
Productive TIANSITIONS ....cucuuuiuiiieieiieiciiit it 118
The Last Ten MInutes Of Class.......c.cciiiiiiiiiiccs s 119
Teacher Worksheet 4.6: Plans for Ending Class Effectively..........ccccccooiininiinccn, 121
How to Use Any Time Left at the End of Class ..o 122
Questions to Discuss With COlleagUes.........ccciiiiiiiiciiieieicceie e aeees 122
Topics t0 DISCUSS WIth @ MEMEOT......cuiiuiiiiiiiiiicicicicic ettt 123
Reflection Questions to Guide Your ThinKing........ccccocininiecssescssecssssiens 123
Section Five: Start the School Year Productively............ccceeeuveeunennnns creesneennes 125
Get Ready for a Great SChOOl Year........cccociiiiiiciiiiiiicccciec i 125
ClasSrOOM SAfELY ISSUES .....c.uvuuiuuiiuiiiiciiciiieciiii it 127
Evaluate YOur ClasSIOOM. ... 128
Prepare Your Classroom for SEUA@NES.........ccc.iiiiiiiiiiic s 129

Traffic Flow Considerations ... 131
Seating Arrangements That Work at the Start of the Term ... 131

Three Common Student Desk Arrangements.........ccccoceieeiercincenceneneeneeeneseneseeseaseseseeseeneenne 132



CONTENTS sl

The Why and How of Seating Charts ... ssssseoes 133
FLeXIDle SEATING........ouiiiiiciciiiiici e 133
Welcome Your Students to @ NeW YEAr ... sesesesse s seessacsens 135
How to Hold a Successful Open HOUSE ..ot aeeees 136

Time Line for a Successful Open HOUSe..........ccccoiiiiiiniiiicccssc e 138
Parent or Guardian Worksheet 5.1: Please Tell Me about Your Child........ccccccoiviininiiininnn. 140
How to Manage the FirSt Day ...t saeees 141
Overcome Those FIrst-Day JILLETS ......ccccviuiuiriiiiiisiicicieicisisiesiciessssssssissss s ssssss s ssases 141
What to Do on the First Day: YOUT PrIOTILIES.......ccocuiiiieiiiiciciiiecicieeitisciesiesese e ssessseessaeeens 142
How to Get Everyone in the Right Seat on the First Day of Class.......cccccccoeuniiiiciiniiicciinincci. 144
Activities fOr the FIrSt DAy ...ttt 145
Teacher Worksheet 5.1: Planning Template for the First Day.......c.cccccocvieiiiiiincininiicinecicicieennes 146
First-Day-of-School Welcome PacKket ...........cccciiiiiiciiieicieiecesie e saeees 148

What You Can Include in Student Packets ..o 148
How to Establish Positive Relationships Right Away ... 149
Connect with Your Students on the FirSt Day ..o 149
Sample S.1: Introductory Letter to Parents or GUArdians..........cccoceeeeeeneeiiniiseiniisiseiseisnies 150
Help Students Connect with One Another on the First Day ..., 151
How to Help Your Students Look Forward to the Rest of the Year........cccccooeiviniiniiniiniiciccnn 152
Student Information RecOrds ... 152
Student Worksheet 5.1: Student Information FOIrM.......cocccuiiiiiniincieiniineieneeeienienecieseesaeeienes 154
Learn Your Students’ Names QUICKIY ......c.cccoiuiiiiiiiiiiiiiciicccecc e 156
How to Manage the FirSt Week ..........ccccuiiiiiiciicceiicesicee i nes 156
What You Can Expect during the First Week ... 157
Have a Plan for Start-of-School STress..........oiiiiiiccccicce e eeaes 158
Questions to Discuss With COlleagUes........ccciiiiiiiiiiiciniiceicieice e aes 159
Topics to Disctss With @ MentOr . ... 160
Reflection Questions to Guide Your ThinKing........ccccccciiiniccseccsssssseeies 160
Section Six: Cultivate Positive Classroom Relationships ...................... creennee 161
It’s Necessary to Work Well with Parents or GUArdians ........cccccccueuierieieieinceneineineensesenenenseeenne 161
Develop a Positive Reputation among Parents or GUardians ..., 162
Prevent Miscommunication with a Transparent ClassrOOM .......cccocuiuiuiucicieincinieriinieieienecnenes 162
Be Positive with Parents or GUArdIans......ccoccuiiiiiiincieiieeieee st saeees 163
Sample 6.1: Positive Message to Parents or GUArdians ........cccccecueceuieeieicecinenneeneieneesenensensenseneseenes 164
Assist Parents or Guardians Who Do Not Speak English.........ccccooiiiiiniiicc, 165
Make Telephone Calls with CONfidence ..........coueieciviiiiniininicccre e 165
Conduct Successful Conferences with Parents or GUArdians ...........ccccoceeneevcueinieneeneiniineenenenneen. 166
The Importance of Keeping Contact ReCOIdS ... 168
Teacher Worksheet 6.1: Home Contact Documentation FOIrm ... 170
Why Some Parents or Guardians May Not Relate Well t0 YOU ......ccccocviiiiiiiiiciniiiicinicccicicaes 171
Helicopter Parents or GUArdians. ... sssssssssssssans 171

Unreasonable ReQUESES. ... 172



>« il CONTENTS

Angry and Uncooperative Parents or GUArdians ... 173
Helping Students Learn to Work Well With YOU .....ccoeuiiiiieiniiniicinirccneceseeesiseeeenieeienenes 174
Be Yourself: Use Your Unique Strengthis ... sieieeees 174
Teacher Worksheet 6.2: Reflect on Your Relationship-Building Strengths .........ccccoovieicivcincncancn. 175
The Focus Should Be 0n YOur StUAENTS ..o sse e 176
Be Clear about Your Role in Classroom Relationships.........ccccvcuvcincinininicicincncnereeeeeieeeenenns 176
The Limits of Your Responsibility to Your Students...........cccocuriiieinninincinniecescsesessieenes 177
Connect and Lead: Become a Warm Demander ... 178
The Warm Qualities of an Effective Teacher. ..ot 179
How to Be a Likeable Teacher ... 180
Verbal IMMedIacy ..o 183
A Long-Term Process: Get to Know Your StUdents .........cccuiiiiicininiicinicicicsiseeeesieseeis 184
Create a Positive Group IAentity ... 187
Create a Sense of Belonging to the Whole Group ... 189
HOLd Class MEETIIES ......cuvuuiuuiiiiiieiiriiiiicisiecss s 190
Help Students Learn to Relate Well to One Another ... 191

Remove Barriers to Peer ACCEPLANCE ......ccoviiiiiiiiciciiici st 191

Teach Social SKIllS ... 192
The Demander Qualities of an Effective TeaCher .....ccocoieuiueiiieiieieie et 193
Call on Students EQUIaDLY ......c..ccooiiiiii s 194
Hold the Entire Class Accountable for One Another ... 195
Student Worksheet 6.1: Class LOZ Page.......c..cocriiiiiniiiiccseec s 197
Questions to Discuss With COlleagues.........ccccciuiiiiriiiciiiiiiiseecce e 198
Topics to DISCUSS WIith @ MeNTOT ..ot 198
Reflection Questions to Guide Your ThinKing........ccccociiiicssieesiccssessecssnees 198

III. Teach the Whole Child

Section Seven: Meet the Needs of All Students .........cceevvervvensuensuennnenseennnenns 201
The Whole Child Movement and Its Implications for Your Classroom ...........c.ceecrvcuncencenenn. 201
How to Include Social Emotional Learning in Daily Classroom Life.........ccccocooviniiiiiniiniininninnns 203
Establish a Risk-Free ENVIFONMENT.......ccoiuiiiiiiiiiiciicci s sssoes 204
Create a Culturally Responsive Classroom.........occuiiiiciiniicieiicieisieiesie e sassaeees 205

Resources That Can Help You Promote Cultural Sensitivity........cccccveueiniivieiniincecinicincines 206
Integrate Mindfulness to SUPPOIT SEUAENTS ... 207
Students Who Need Special Care.......c.cocviiciciciniinieiiiereeeereiseeseiseie et ssssesees 208
Students with Attention DISOIAETS.......ccocuiiiuiiiiciiiiiciieritie et ees 208
AC-RISK STUARIIES ..o 210
LGBTQ STUAENLS eueetrieiiiiiieicieieie ettt seee st ess s s sse s s st sssssasss s ae s ssessssessssessssesae s ssessaesssessnes 211
Students Who Are Not Native Speakers of English........ccccccviiiiiiniiiiiiiiiiccicecccceccs 212
Students Who Are Underachievers.........c.c.ciiiiiiiiniincieiieeieieseiesesie e sesse s sssessesassenes 213
Students LIVING 1N POVEITY ..o ss et sssssssssnens 215

Students with Autism Spectrum DiISOIers.........coouiuiiiiiiiniieeiiie e 216



CONTENTS [pisiil

GIfted STUARIILS ...t 218
Children of TralmA .......cooiii s 219
REIUCTANT LEAITIETS ...ttt 219
IMPUISIVE STUACIIES ...ttt 220
Students with Oppositional Deflant DiSOrder ... 221
Students Who Fall through the Cracks.......ccccciiiiccicecccreseee e eeeaees 222
Students With S04 PLANS ....c.cc.oiiiiiiiiii ettt 223
Students with Special Needs.......c.ccuiiiiiiiiiccc e eae 224
Instructional Strategies for Students with Special Needs.........ccccoouiriiiiniinininiiciiccs 225
Collaborating with Special Education Teachers........cccccocociniiiiciciniiciciiicccecceccs 226
Strengthen the Skills That Can Make a Difference for Your Students .........ccccccoveuiriniiniicinninnces 227
Reading SKILIS ... 227
WEIING SKILS oo 229
Vocabulary Acquisition SKIllS ........cccoiiiiiiiiicicec i 230
Digital Media SKIllS .......ccoiiiii s 231
LISTeNING SKILLS ...t 232
Distraction Management SKIllS.........ccccoiiiiiiiiiiiicccce s 233
Questions to Discuss With COlleagues........ccciiiiiiiiiiciiiiceiceee e 234
Topics to DISCuss With @ MeITOT ... 235
Reflection Questions to Guide Your Thinking........ccccoiiiiicescceececeeccees 235
Section Eight: Adapt Instruction through Differentiated Instruction........ 237
Differentiated Instruction SUPPOrts All LEarners .........oooeweucucuneuniiriuniinieeeienceseiseessiesaesesesseseceees 237
Misperceptions about Differentiated INSTIUCTION ..o 238
“How Can I Possibly Meet Everyone’s Needs?” ... 238
Create a Classroom Environment That Supports Differentiation ..., 239
Use Growth Mindset Principles to Support Differentiation ........c.ceccncncnineneercnsenseeneeenn. 240
Key Strategies for DIfferentiation ...t saeees 240
Strategy One: Individualized INSTIUCTION .....cuuiuiiiiiiiiiic s 241
Teacher Worksheet 8.1: Student Learning Profile..........cccooiiniiicceccccceees 244
Strategy Two: Flexible GIOUPING.......ccccoiiiiiiiiiiiiiciccc e 245
Strategy Three: Transparent Learning for StUdents ... 245
Strategy Four: Student Reflection.........ccccvuiiiciiiiiiiiicccccse e 246
Strategy Five: Respectful Tasks ... 247
Strategy Six: Tiered INSTITCTION. ......ciiuiiiiiiicieiiec s 250
Strategy Seven: FOrmative ASSESSIMIEIIE ......cucuvuiiuiiuiiiiiieicisisetsesesssiesi s 251
Teacher Worksheet 8.2: Tracking Formative Assessment Data........cccccocueuriiincininiincisiinciiciieinnenns 253
Strategy Eight: Effective Feedback.........ccoooiiiiiiiiiicccccce s 258
Strategy Nine: Planned Implementation of Feedback .........cccccoviiiiviinininiiininincnicccinns 258
Strategy Ten: StUdent CROICE.........ccuiiiiiiciccc s 258
Sample 8.1: Choice Board for a Unit of Study on a BooK........ccccccvuiiininiiccininicinicccciccs 259
Strategy Eleven: ANChOr ACHVILIES ........ciuiiiiiieiiiiiiieceeciiei e soes 259

HOW £0 Plan fOr DifferentIation c.eveueeeeeeeeeeieeeeieeeeeeeeeeeeteee et teee oot eseeteseeesseseeseseeseeesesesenseseneesenessens 261



»'s\/Al CONTENTS

Teacher Worksheet 8.3: A Planning Checklist for Differentiation.........ccccccovvoeiveiniinnincininninnnn. 262
More Differentiated Instruction Planning ... 264
Teacher Worksheet 8.4: Individualized Instruction Planning Template ........ccccccoovvrinriniiniininnna. 265
Classroom Management Strategies for Differentiation. ... 267
ResSponse t0 INTeIVeNTION.......ccuiuiuieiieie i 267
Strategies Just for Managing Differentiation STIESS .........cccuuniiuriieieecmrenreeseieaseeeseesesesesscsees 268
Resources to Help You Learn More about Differentiation ..., 269
Questions to Discuss With COlleagues..........oviiiiniiriniinieiccreineieeeierieee e aeeaees 270
Topics t0 DiScuss With @ MeNTOT ..o 270
Reflection Questions to Guide Your Thinking........cccccoiiiniiiccsccesceceecses 270

IV. Use Effective Instructional Practices

Section Nine: Design and Deliver Effective Instruction...........ueeneeneeneens 273
How to Develop a Lesson Plan..........cciicscsc s 274
Why Strategic Steps Are the Keys t0 SUCCESS ..o 274
Backward Design: Think Big, but Start Small.........cccccciiiiiiiieccces 274
Cover the Curriculum or Teach Your Students?...........ccociiiiniiininiicesccecseessaes 275
How Prepared Should YOu Be? ... 275
Common Planning Problems ... 276
The Practicalities of PIanning ... assssssoes 276
Your State’s Standards ... e 276
The Common Core State Standards INILIATIVE ........c..cvueuciuiuiiciniiiicieniie e seeseessessesaes 277
How the Common Core Standards Affect YOU ..o 278
How to Learn More about the Common Core State Standards Initiative.........cccocoeeereuvcunnce. 279
How to Begin Planning INSTIUCTION ....c..iuiiiuieiiciiiiiiciiiicicie s ssssss s sssssssssssanes 279
Create @ CoULSE OVEIVIEW .......ccciiiiiiiiimiiieiiieiiieicisisisis st 280
Teacher Worksheet 9.1: Format for a Course OVEIVIEW .........c.ciucurieiucieiiiiiieisniisieiessessssessenaans 281
Teacher Worksheet 9.2: Predictable Dates to Consider When Creating
2 COUISE OVEIVIEW ...ttt 282
Create UNIt PLANS. ...ttt 283
Teacher Worksheet 9.3: Format for a Unit Plan ... 284
Create Daily PIANS ..ottt 285
What to Include in YOUr PIANS ..ot saesans 285
Teacher Worksheet 9.4: Format for Daily Lesson Plans........ccccoiccinieiccsccsceseens 287
Successful Learning for Nontraditional Schedules ... 288
HOW £0 AdJUSE @ LeSSOM ..ot 289
Always Have a Backup PIan ..ot 289
Direct Instruction or Student-Centered ACTIVITIES?..........cu.uewuiuiuemeeeeeieieieeeeiaessesessssessesssssaees 291
How to Use Scaffolding to Help Students Learn........cccocoirinnicicinncsisicssssssssssinis 291
How to Review Material as Students Learn........cccocociiiniiininicciccsicssesssssssssssssssssones 292
Critical Thinking Skills Are a Crucial Instructional Element ... 294

Maintain a Bank of Activity Ideas ..o 295



CONTENTS pmmw:4Y%

How to Make Lessons Enjoyable as Well as Effective..........ccccooiiiniininiinccccecciees 297
Class Discussions Your Students Will ENjOY ... scseeseenees 297
The Power of Play: Using Toys to Capture AtEeNTION. ..o ssssssssssssssenes 299
Learning Games Your Students Will ENjoy .......cccccccoiiiiiiiiiiiicccccceccececsiees 300
Use Graphic Organizers to Engage Students........c.coociiiiiiiiiinicscecsccsssssssennas 303
Two Simple Techniques: Learning Cubes and Colored Dot Labels.........cccccccocuviuninininieicncincncnnn. 304
Learning CUbDES ... s 304
Colored DOt Labels ... 306
Providing Models, Examples, and Samples ... 307
How to Make Seatwork Appealing.......cc.ccciiiiiiciniiiiiciiciceiccess s 308
Resources to Help YOu Plan LeSSOMS.......couiiiiiniiiiiicisceiesie s ssssssssssssssssssies 309
Classroom Technology Resources to Aid Your Instructional Practices.........ccccocvvuoviviiccionincincinnee. 309
Cell PROMES......ouiiiiii et 309
Interactive Whiteboards. ... 310
TPAAS oo 311
BLOGS ...t e 312
POACASES ...t 313
Useful Websites for Instructional ACTIVITIES ..........ccuiuiiiieiiiiciieiiicicieeisisieeicese s 314
Online Resources Specifically for Lesson Planning ... 314
“There’s an APP fOr TRAL!”......ccciii s 316
How to Survive the HOmMeWork Debate..........c.ccuiiiiiiiinciciiicicieieicieiiciese s seenes 317
Create a Homework Partnership ... ssaes 317
How Much Homework IS APPropriate? .........coiieiiiuiemiinsssiessssesssssssssesssssssssssssssssens 318
Sample 9.1: Homework Letter to Parents or GUardians ... 319
Developing a HOMeWOrk POLICY ........ccoiuiiiiiiiiciiecccicc s 320
Specific Strategies to Manage Homework Assignments Successfully.........ccccccoovriininnnnnn. 320
What to Do When Students Don’t Do Their HOmMeworK........ccococueinincieinineecinineerenreiennn. 322
Student Worksheet 9.1: Missing Homework Explanation FOrm.......cc.coovninnrnnininniceincins 324
What Types of Homework Help Are Acceptable ... 325
Help Students Make up MisSing WOrk .........cccooiuiiiiniiiiccece s 325
Questions to Discuss With Colleagues..........cooiiiiiininiiniciccicncecie e eeiees 327
Topics to DiScuss With @ MeNTOT ..o 327
Reflection Questions to Guide Your ThinKing.........coviininiiieccceeeeeeeeeeeeseeeeaeneees 328

Section Ten: Measure Student Progress with Summative

A SSESSIMLIILS ceeeeeeriiirrrrrnrrrrrereeeeeessssssssssnssssseeeesessssssssssssssssssssssssssssssssssssssssssssssssssns 329
Summative Assessments Must Be Accurate Measures of MaStery .........ccccvevcuneurineeeicecmseuneunennes 330
The Two Most Common Written Assessments: Tests and QUIZZES ....c.ceureeeereereneeeeneeeineerieeneeenieenes 330

Some Special Considerations for QUIZZES ........ccccwuuiuiueieicueiniiiirieiieieie e neseeaesnes 331
Create Useful Objective QUESTIONS ..ot sssssssssssssaes 332
How to Grade Objective Questions QUICKIY .........cccovuiiiiiiiiiiiccccces 333
Trading PAPerS? ... 334

Conduct Rules for QUIZZes and TeSES.......cciueuiuevcveiereieeeieieieeeeeeeeeesees sttt s s saeas 335



> 48l CONTENTS

What to Do if Many of Your Students Fail a Test of QUIZ......cccccovruriiniiriiniiiinnneieiseciesiens 336
How to Use Alternative SUMMALIVe ASSESSINIEIIES .......uucvuvuimuimiiiiiisesieiissssssisssssssssisssssssssssssssssssssses 336
Rubrics: Formative and SUMMAative ASSESSITIEIIES .........c..cuuueururiumieieieeiienireeisesasesessessessessessessesassaeses 339
Sample 10.1: SIMpPle RUDIIC ..o 340
How to Manage Student Grades ... 340

General Information to Consider about Grades ... 341
Keep Track of Grades.........cciiiiiicccsc s 342
How to Personalize @ Grade REPOTT ..ot sesasas 343
How to Cope When Grades Are Challenged ... 344
How to Handle a Request to Change a Grade..........cccccviuiiiiiiciniiiiciicciccceeciccecsscses 345
Extra Credit Dilemmas and SOIUTIONS........c.ccuiuiiiiiiiciciiciceeieee i ees 346
The NO-Zero DebDate ... 346
Transparency and Other Crucial Grading Considerations ... 347
How to Have Difficult Conversations with Students about Their Grades..........cccccoecvvvcivinirncnanee. 348
Success With Standardized TeSES ...t ees 348

Yearlong Preparation ...t ss s 349

Test-TakKing SKILLS .........ciiiiiiiice e 349

Your Professional Responsibilities Regarding Testing.........c.cccoeuiuiieiniiniicinineiieieieeeseiensnnans 350
Questions to Discuss With Colleagues.........c..ccciiiiiiiiiiiiec s 351
Topics to DISCUSS With @ IMENTOT . ... 352
Reflection Questions to Guide Your ThinKing........cccccciiiiiiininciecieeiscscsssesseeessieens 352

V. Create a Well-Managed Discipline Climate

Section Eleven: Policies, Procedures, and Rules:

The Framework of Classroom Management...........cceceeeerruessensnessensuessessnessees 355
Develop Policies for Your ClassroOm ... ssssssssssssssssssssssssens 355
Teacher Worksheet 11.1: Planning Classroom POLICIES .......cccociuiuiucicincineirineieieieeeiseeieeeenienienaes 357
Establish Procedures for Your ClassrOOML... ..ot saenes 359
Teacher Worksheet 11.2: Planning Classroom Procedures ... 360
Teach and Enforce SChool RULES ..........c.cciiiiiiiiiicciccei e 361
Create Rules for Your ClassroOm ......c..ccciiiriicicieeisici s 361
Consequences: Positive and NEGatIVe ..........ccccrwriiiiiiieiincicissie s ssssssssesssssanes 363
Teacher Worksheet 11.3: Planning Yor Classroom Rules and Consequences............ccccccecuveuniucnnee 365
Teaching Classroom Policies, Procedures, and RULes .........c.cccccuviiirinincincininiicieeisccieneecienae 366
SeING LIMIES. ..ot 367
How t0 Say NO COUTROUSLY ......cvuiiiiiiiiiiciciciiicc s 367
Empower Your Class with Student OWNership ..o 368
Moving Beyond Crowd Control to Promote Self-Discipline.........ccccocuniuniieiiiciieinciniinieciiccecinnns 369
Resources for Further EXPIOration ... sesnes 370
Questions to Discuss with Colleagues..........cccciiiiiiiiiiiiiiiiec e 370
Topics to DISCUss With @ IMeNTOT . ....coiuiiiiiiciciiiciciicc e 371

Reflection Questions to Guide Your ThinKing........ccccociiiniisiieeieiese e 371



CONTENTS [Piai!

Section Twelve: Prevent or Minimize Discipline Problems..............cccceenueene 373
Teacher Worksheet 12.1: How Proactive Are You Currently? ... 374
IES UP £0 YOU oottt 375
Your Goal: Instruction Without INEErTUPLION ... 375
Establish Your Authority with the Calm Assumption of COOPeration ..........c.ceeeuccrveurcuneunnes 375
Be Aware of the Causes of Most Discipline Problems..........ccccoiiiiccceccies 376
Easily Avoidable Mistakes Many Teachers Make ........cccocoieiiiicincininininicicccnceeeeecees 376
Three Crucial Teacher Traits That Make a Difference ...........cccccuvicieinincincininiincieiniscciesecceans 377

Be Positive: Nothing Creates Success Like SUCCESS.........cucucuiiiiiriiniieicieicincineireeiieieieienseeennes 377

Be Consistent: Make Your Students Comfortable ... 379

Be Fair: Engender Student COOPEratiOn ........cocuiuiiiuiuiueucucieieiiieeieseesseseseasasesesaessessesessessssecsns 380
If You Want to Receive Respect, Show Your Students That You Respect Them .........ccccccovuunnnnces 381
Withitness: An Attitude, a SKill, and @ NeCessIity ........cccocovuiiiiciniiiiiiciniicicee e 382
Teacher Worksheet 12.2: Assess Your Current Level of Withitness ........ccccccvivcininivcinciniincincicnianns 385
How to Help the Whole Group Stay on Task While You Work with Small Groups.........c............ 386
Monitoring Student Work Habits........cccooiiiiiiiiccc s 386
Be Proactive: Three Helpful Activities While MONIOTING .......coovrimiiiiniiiiiiciiiceiecsceieiscieiaes 388

How Students Can Get Help QUICKIY......cocoviiiiiiiiiic s 388

How to Use the Twenty-First-Century “Teacher LOOK” ..o, 389

How to Use Brain Breaks to Keep Students Focused.........ccccoviiiiiniiiniiiniicciciniseececs 389
Intervene Appropriately to Minimize MiSbehavior ..., 391
An Invaluable Tool: The Power of Positive Peer Pressure.........iiiieniineeeiniseeeeneeseeenens 392
Questions to Discuss With COlleagues........cciiiiiiiiiciiiiiceeie s 392
Topics to DiScuss With @ MeMTOT ... .o 393
Reflection Questions to Guide Your Thinking........cccccoiiiiiiicescceecccececes 393
Section Thirteen: Handle Discipline Problems Effectively...............cuccuu..u. 395
Changing Approaches to Handling Classroom Discipline Problems ........ccccccovvriniiiiiinincnnin. 396
Restorative Justice and Its Impact on ClassrOOmS .....c..ocuuriiiiiniiniieiisiscssce s 396
The Big Picture: Be Positive and NOt PUNITIVE ........cccoouiiiiiicicieiciciecieeicieeei e seesseessneeoes 398
What Is Expected of You as a First-Year Teacher? ... 398
Understand Your Legal ReSpOnSiDIlItIES. ......c.cvuiuiuiiiiiieiiiieieieeireicieniesiesesiesesesessesessise e ssesens 399
Dt Process PrOCEAUIES ...t 402
How to Handle Discipline Problems if Your School Climate Is Not Positive .........c.ccccccoeeuveuuncunnces 402
FOCUS 0N TRESE PIIOLILIES ...uuuiuieeiiiiciiiiiiciciii it 404
Helpful Attitudes for Your DiSCIPline ANXIETIES ......cccccuiuiuiuiuememeeeiiieierieieesesessenessseesaessessesesecsees 405

Have Confidence in YOUILSelf .........ccooiiiiiiiiiiicicciei e saees 405

Show Your Students That You Care about Them......c..ccooooieiniiccs 405

Plan Lessons That Are Challenging but Attainable...........c.cccoviiiiiiinincceccs 405

Conduct Yourself Professionally ... s 406

Accept RESPONSIDILILY ...t 406

Add to Your KNOWIedge........cccuiiiiiiiiiiiciice s 406

CULEIVALE GIACE UNACT PLOSSULC....veevveeeeeeeeeeeeeeeeeeeeeeeeeeeteeeeteeeeteseeteseeteseeeseseseeseeseseeseseeseeeseneeseneeseneeseaeesenensens 406



b4t CONTENTS

Great Advice: Don’t Take It Personally ... 407
You Could Be Creating Some of the Problems in Your Class.......c.cccceueueucncncncniininicicincncncnn. 408
Could What You Say Create Discipline Problems? ..o 410
Are YOU TOO PeITISSIVE? .....cuuiviiiiiiiiiicicicici it 410
Teacher Worksheet 13.1: Are YOU TOO PermuSSIVE?.......ccuueveumuiuiuiiniiniierieneieieieiseineeesiessessesessessssenns 412
Patience Is Key: There Is No Fast Track to a Good Discipline Climate ........ccccccovuveiiriccinininninnee. 414
ThinK DefOre YOU ACT...cuiiiiiiieriieieieieiciseietie ettt ettt et 414
How to Investigate When a Problem Happens........ccccccuieicicinciniiniieicicieeseiseiseeeseenesessenseeees 415
Project a Calm and Confident Demeanor. ... 415
Be Clear about the Behaviors You Should NOt ACCEPT ... 416
Respond Instead of JUSt REACHING ..o 417
Teacher Worksheet 13.2: Behavior and Intervention Guidelines

for Prevalent Classroom MiSDehaviors ........ccciiiriieieiciccicriseeee et 419
Take a Problem-Solving APProachi..........cciiiiiiciccieiis e 421
Teacher Worksheet 13.3: Work through Classroom Problems ... 423
Enforce Your Classroom RUIES.........c.cciiiiiiiiicccice s 424
Redirection without Enacting CONSEQUENCES ...........cocuwuumirimiumiiiiiniieiieiisisssisssssssassessssssssssssssanes 425
Redirection INVOIVING CONSEUEIICES. ........c.cuiuiuiiiiiiiiiciiieisie s aes 426
You Must Preserve Student Dignity When RedireCting..........cccovveveiiiniiniiniieiieincissiscecseneennns 427
How to Obtain Discipline Assistance When You Need It ... 429
How to Talk with Parents or Guardians about Behavior Problems ........cccccocvevinivivieincincnenencnne. 429
How to Hold Successful Conferences with Students Who Have Misbehaved..........cccccocvvviuicnaeee. 430
Teacher Worksheet 13.4: Student Conference DoCUMENTatioN. .....c.ovuveereeveeereeneineinieeeeenenseeeeseeeen. 433
How to Refer a Student to an AdMINISTIATOL ....c.cueuiuiurrereeriereneireeseiseeeeiersensessessessessesseeesaessessessesscsees 434
What to Do When Students Are VIOLEN .. ..ottt sse e 435
Warning Signs of Trouble You Should NOt IgNore........cccooviiiinirinsccessssiieins 437
Help Students Move Forward after a Discipline Problem...........cccccciuiiiiiineincincniecieeccnnnes 438
Maintaining Behavior Documentation All Year. ... 439
Teacher Worksheet 13.5: Behavior Incident RePOLt......c.cc.cuiiiciiiiineierineireieiieeieinenesiseiseseseesiseanens 440
Teacher Worksheet 13.6: Behavior Observation Form for a Class.......cccouevviveeiccncncneninieiennes 441
Teacher Worksheet 13.7: Behavior Observation Form for an Individual Student .........cccccoveueeee 443
Teacher Worksheet 13.8: Behavior Intervention Documentation for

an Individual STUAENT ... s 445
Teacher Worksheet 13.9: Behavior Intervention Documentation for a Difficult Class.................. 446
Questions to Discuss With Colleagues.........oviiiiiniiriiniiniciccrcicieeec e aeaees 449
Topics t0 DiSCuss With @ MeNTOT ... 449
Reflection Questions to Guide YOur ThinKing........coiicininininiiecceecseieeeeeeneseseaeeeees 450

Section Fourteen: How-to Quick Reference Guide

to Common Classroom Discipline Problems..................c............ R 1 |
Category One: Problems Associated with Individual Students ... 453
How to React When Students Want to Sleep Instead of Work ........cccccoouvriiriiiiivnincinninnins 453

How to React When You Suspect Substance AbUse...........cccocvcuiiriniiricicincineniieccecnenennes 454



CONTENTS [piebe

How to Help Students Who Are Chronically Disorganized...........cccccoovvniniiniininninnincinnns 455
How to Deal with Students Who Are Tardy tO Class.......coceuvineiernineineeeineienenineeeneneeeinennenes 457
How to Help Students Who Are TrUaNC.......ccccoiiiiiiiiiiseenicccs s sssenes 458
How to Help Students Who Are Abused or Neglected.........cccocouieieicinininininiciccncrcneeans 460
How to Help Students with Chronic Misbehavior ..., 461
How to Help Students Who Lack Materials ........ccoeuciiiniinininiciccincnenieeieecncseeseeeeeesienens 462
How to Cope with Students Who Tell Lies.........ccccociiiiiiniinininisscsscsssiesssese s 463
How to Manage Cell Phones 1n Class ..o seeseessesessessenns 464
Category Two: Problems Associated with the Enforcement of School Rules
OF POLICIES ..o.vieiiecet s 465
How to Cope When There’s a Classroom Theft ... 465
How to Cope When Students Use Profanity ... 466
How to Help Students Who Cheat. ... 468
How to React When Students Engage in SeXting ..o 471
How to React When Dress Code Violations OCCUL ..........cuuiiiicueiiiieieiesiseieiesescecseneesiesaenes 472
How to Handle Hallway Problems ... 474
How to Deal with Students Who Engage in Horseplay.........cccccooiinineiiciicincinicceccens 475
How to Deal with Students Who Are Bullies ... 476
How to Manage Name-Calling .........ccccoiuriiiiiiiiiiiiieciesiiecss s sesoes 478
Category Three: Problems Associated with Misbehavior during Instruction............cccccceeveucueeee. 479
How to Handle Work Refusal ... saenes 479
How to Handle a Class That Is Slow to Settle to Work.......c.cccocoeueiiiniininiicicicicicieccis 480
How to Cope When Students Misbehave for a Substitute Teacher .........ccccccocevevviiviioniinnin. 481
How to Handle Classes That Are TOO NOISY .......cccuvriiiruniiniisieiisinin s 482
Category Four: Problems Associated with Students’ Relationship with Their Teacher ................ 485
How to Deal with Deflant StUAeNTS........ccccuiuiiciiiiiciiicccce s 485
How to Cope with a Difficult Class ........cccoiiiiiiiiiicicccce s 487
How to Help Students Who Are Disrespectful ... 488
How to Manage Classroom Power Struggles..........coiiinininiciciencciseiseeeieieeeneneeeenens 490
Questions to Discuss With COlleagUes.........ccciiiiiiiiciciiniciciiceicesie s aees 492
Topics to DISCUSS WIth @ IMENETOT......cuiiiiiiiiiiiicicicicici ettt 493
Reflection Questions to Guide Your ThinKing.......cccccociiiiicscscsessscsssies 493
A FINal WOrd....iiiiiniiciiniiniiienienienieniiesesiessesssessssssssesssesssesssssssassses 495
INAEX ettt sb s a e a e b e a e s b 497
How to Access Additional Content Accompanying
The First-Year Teacher’s Survival Guide, Fourth Edition ...............uueueeeeeeeeeeeeeeenns 513

Please visit www.wiley.com/go/fyt4e for free online access to templates, checklists, video
clips, and other useful content.



http://www.wiley.com/go/fyt4e




About the Author

ginia Polytechnic Institute and State University in Blacks-
burg, Virginia. She was a teacher in the public schools of
Virginia, Arizona, and North Carolina for forty years. Thompson
taught a variety of courses, including freshman composition at
VirginiaTech, Englishinall secondary grades, mining, geography,
reading, home economics, math, civics, Arizona history, physical

J ulia G. Thompson received her BA in English from Vir-

education, special education, graduation equivalency prepara-
tion, and employment skills. Her students have been diverse in
ethnicity as well as in age, ranging from seventh graders to
adults.

Thompson recently retired as a classroom teacher but continues to be an active speaker,
consultant, mentor, and advocate for first-year teachers. Author of Discipline Survival Guide
for the Secondary Teacher, First-Year Teacher’s Checklist, and The First-Year Teacher’s Survival
Guide, Thompson also provides advice on a variety of education topics through her website,
www.juliagthompson.com; on her blog, juliagthompson.blogspot.com; and on Twitter,
hteps://twitter.com/TeacherAdvice.

[


https://twitter.com/TeacherAdvice
http://www.juliagthompson.com
http://juliagthompson.blogspot.com

For Phil, with gratitude, love, and admiration



Acknowledgments

the preparation of this book.
Thank you to the faculty, staff, and students of two excellent schools: Windsor

High School in Isle of Wight County, Virginia, and Langley High School in McLean, Vir-
ginia. I was honored to have been a teacher in both of these schools. It was a privilege to
work with so many knowledgeable, caring teachers who represent the highest standards
of professionalism.

Special thanks to the following thoughtful educators who offered their wise counsel
and who could remember what it’s like to be a first-year teacher:

Iam grateful to my editor, Kate Gagnon, for her encouragement and patience during

Michael A. Barrs Deborah McManaway
Jennifer Burns Laura Moore

Anna Aslin Cohen Jay O’Rourke

Edward Gardner Shelly Sambiase

Kevin Healy Margaret R. Scheirer

Vivian Jewell Luann West ScottJared Sronce
Betsy Jones Jessica Statz

Mary Landis Jeff Vande Sande

E‘
»d






About This Survival Guide

ontent I was expected to teach, but I did not know very much at all about the stu-

dents who would be occupying the desks in my new classroom. I did not know how

to set up a grade book or administer a test or grade papers. I did not know what to do

when a student talked back, told me a lie, or stopped paying attention to my carefully

planned lesson. Worst of all, I did not even know where to begin to look for the answers
that I needed then.

If you are like me, there is a great deal about our profession that intrigues you. You
may feel uncertain at times about what to do, but you can also feel pretty confident when
things go as planned. It’s a great feeling to look around your classroom and to realize that
everyone is learning. As a first-year teacher, you know what you and your students are sup-
posed to achieve, but you are not always sure how to proceed.

Almost everyone begins a teaching career with the same emotions. Many veteran teach-
ers also suffered through the tough days when they didn’t know what to do and gloried
in the days when they were able to engage every student in the magic of learning. Even
though you may have a great deal to learn about your new profession, your teaching career
can still be immensely satisfying. Every day is a new opportunity to make a difference in a
child’s life. Your first years as a teacher can be years of dynamic professional growth and
personal fulfillment as you learn how to master your new responsibilities.

Helping you enjoy success in the first years of your career is the goal of The First-Year
Teacher’s Survival Guide. The suggestions and strategies in these pages can help you develop
into a skillful classroom teacher who remains enthusiastic about the possibilities in every
student. For instance, in this book you’ll find

This is the book that I needed as a first-year teacher. I knew a great deal about the
c

® Assistance in identifying your professional responsibilities and establishing priori-
ties to accomplish them

® Resources that can help you collaborate with other educators at the school level
and online

XXV
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® Methods of reflecting on your current teaching skills and establishing goals for
your professional life

® Adpvice for learning to work well with parents or guardians as a member of a col-
laborative team to support student learning

® Strategies for managing your school-related stress so that you can find a successful
balance between your personal and professional lives

® Advice about how to fulfill your legal responsibilities and protect yourself from

lawsuits

® Efficient ways to manage grading, professional paperwork, and other routine tasks
so that you can focus on teaching

® Recommended digital tools to design and deliver innovative, engaging, and relevant
lessons

® Inspiration, insight, and practical advice from successful veteran teachers

® A wide variety of innovative and time-tested classroom management activities,
strategies, and techniques to help you create a positive learning environment

® Suggestions about how to get the new school term off to a great start

® Advice about how to find teacher freebies and to create a productive classroom
environment on a budget

® Advice about how to plan instruction for the entire term, for units of study, and

for each day

® Suggestions for using both formative and summative assessments to measure
progress

® Advice about how to support students with a variety of special needs

® Suggestions for handling homework and other concerns from parents or
guardians'

In response to the numerous requests for advice I receive from first-year teachers, in
the fourth edition you will find a great deal of information and help on how to prevent,
minimize, or handle classroom discipline issues, including a quick how-to guide to some
of the most common problems all teachers must deal with. You will also find a wealth of
advice about how to create those important relationships with your students to help them
be successful in a supportive classroom community.

Other new material in the fourth edition includes information and resources about
such timely topics as

® Taking charge of your own professional growth

® Creating a professional portfolio

'As a classroom teacher, you will find that some of your students will live with biological or adopted parents while others
will live with guardians. Throughout this book, you will find the use of “parents or guardians” or “parents and guard-
ians” to indicate this relationship.
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Increasing your workplace productivity

Using digital resources to inform instruction

Organizing your workday with a professional binder

Becoming a capable and confident classroom leader

Establishing your reputation as a competent professional

Helping students develop a growth mindset

Developing positive relationships with parents or guardians

Building positive relationships with students

Creating a supportive learning community with student-to-student connections

Developing the leadership qualities of a teacher who is a warm demander

Incorporating the concepts of the whole child and social emotional learning move-
ments into your teaching practice

® Adapting instruction through differentiation to support all learners
® Using restorative justice concepts in your classroom

® Establishing a calm and confident classroom authority to successfully manage
discipline issues

The First-Year Teacher’s Survival Guide was written to help K-12 teachers meet the chal-
lenges that each school day brings. In these pages, you will find the answers to the most
common how-to questions that many first-year teachers have:

® Section One: How can I handle my new responsibilities as a professional educator?
® Section Two: How can I develop efficient workplace productivity skills?

® Section Three: How can I develop successful collaborative relationships with my
colleagues and establish my professional reputation?

® Section Four: How can I develop the leadership and classroom time management
skills I need to become a capable classroom leader?

® Section Five: How can I organize my classroom and connect with students during
the first days of a new school term?

® Section Six: How can I foster positive classroom relationships with and among my
students as well as with their parents or guardians?

® Section Seven: How can I meet the special needs of all students in my classroom?

® Section Eight: How can I use differentiated instruction so that every student can
be successful?

® Section Nine: How can I design and deliver lessons that will meet the needs of my
students?

® Section Ten: How can I use summative assessments to measure student progress?

® Section Eleven: How can I establish a framework for classroom management by
using effective classroom policies, procedures, and rules?
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® Section Twelve: How can I prevent or minimize discipline problems from disrupt-
ing the positive learning environment that I want to establish?

® Section Thirteen: How can I successfully handle discipline problems once they
occur?

® Section Fourteen: How can I quickly find advice for dealing with some of the most
common discipline concerns many teachers experience?

The First-Year Teacher’s Survival Guide is designed to be a helpful resource tool for busy
teachers. Don’t start at page one and try to slog through to the last page. Instead, think
of this book as a reference or guidebook—a resource filled with classroom-tested knowledge
for teachers who need answers and advice in a hurry. There are plenty of topics written
with your needs in mind. Here’s how to get started:

® Skim through the table of contents and the index to get an idea of what the book
offers. Use sticky notes to mark the sections that will address information that you
already know will be helpful to you and that you would like to come back to later.
You’ll notice that there’s a title bar across the top of each right-hand page to indi-
cate just where you are in the book and to make it easier to pick and choose infor-
mation as the need arises. You’ll also find that the book is divided into five categories
of information:

® Learn the Skills Necessary to Be a Professional Educator: Sections One, Two, and
Three

® Establish a Productive Classroom Environment: Sections Four, Five, and Six
® Teach the Whole Child: Sections Seven and Eight
® Use Effective Instructional Practices: Sections Nine and Ten

® Create a Well-Managed Discipline Climate: Sections Eleven, Twelve, Thirteen,
and Fourteen

After you have a good idea of the layout of the book, you can then find the specific
information that you need to know. Here are some tips to help you with this:

Learn the Skills Necessary to Be a Professional Educator:
Sections One, Two, and Three

Turn to these pages to find information about

® Learning from professional observations and evaluations
® Starting your own professional development

® Establishing a work-life balance

® Becoming efficient at managing your time

® Developing your professional productivity skills



